
Completed Project Registration formCompleted Project Registration formCompleted Project Registration formCompleted Project Registration formCompleted Project Registration form

Photograph of the facility

Promotional materials

Annual report

Completed Project Detail formCompleted Project Detail formCompleted Project Detail formCompleted Project Detail formCompleted Project Detail form

Plan for compliance with state recognition program

A detailed project scope and project cost.  Costs to include all hard

and soft costs incurred during the construction process.

(See Appendix D for more information on project costs.)

A detailed construction schedule.

Documentation of all matching resources.

A fundraising report including a plan to complete fundraising and

proof of pledges.

Documentation of local or federal grants.

Certification of cash on hand.

Certification of the availability of funds from a city or county auditor.

Documentation of all confirmed funds and a schedule to receive any

funds not in hand.

Audited financial statements for the last two years. If financial

materials are more than three months old, provide current compiled

statements to update the financial material.

Architectural and engineering drawings and specifications

(preferably at 50% Design Development).

Detailed construction cost estimates.

Description of proposed bid packages.

With Project

Registration Form

With Project

Detail Form

Roadmap ChecklistRoadmap ChecklistRoadmap ChecklistRoadmap ChecklistRoadmap Checklist

I t e mI t e mI t e mI t e mI t e m Dead l i neDead l i neDead l i neDead l i neDead l i ne Submitted on:Submitted on:Submitted on:Submitted on:Submitted on:



Financial and development plan with a pro forma that projects a

minimum of five years of revenues and expenses and detailed written

explanations of the assumptions used to derive the financial figures.

The plan should include an explanation of how the project will

impact your operational and financial situation and a detailed

analysis of capital project and operating revenue risk factors.

Cash flow schedule (by month) for the duration of construction

activities.

Any existing or anticipated bridge financing, loan or mortgage

documents and copies of any liens against the property.  Include

copies of any existing or anticipated bond documents, letters of credit

or written guarantees and a loan pay-down plan.  Include any

documentation pertaining to project financing.

Qualifications and background information on the project sponsor

representative and any consultants involved in the project.  Include

resumes for the person responsible for prevailing wage reports and

the person who will answer questions raised on the job site.

A resolution or ordinance approving the execution of agreements

and contracts (See Appendix H for a sample resolution.)

A copy of the lease between the owner of the facility and an entity

capable of presenting professional sports events.

Proof of ownership of property by a governmental entity.

Deed and legal description for the property.  Include a site survey

map or plan if available.

A property title commitment.  A legal opinion of counsel is used if the

property is owned and operated by the same entity.  A Non-

Disturbance and Estoppel Agreement is used if the property is owned

by a governmental entity other than the project sponsor.  Include any

documentation pertaining to property ownership, property

restrictions, easements, or encumbrances.

Copies of any leases if property is not owned by the local sponsor, or

draft lease if not yet signed.

An Enviromental Site Assessment Transaction Screening filled out by

a facility manager or architect/engineer.  This assessment form

includes a list of “yes/no” questions.  Provide a cover letter to the

assessment that gives details on any items indicated as “yes” answers.

Send copies of any other environmental reports done on the property.

A completed Farmland Use Determination.  (See Farmland Use

Determination, p. 28 and Appendix F for more information.)

Insurance claim history, list of any special perils the facility might face

and copies of insurance certificates.  (See Insurance, p. 29, for more

information regarding insurance.)

With Project

Detail Form

Roadmap ChecklistRoadmap ChecklistRoadmap ChecklistRoadmap ChecklistRoadmap Checklist
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Legal AgreementsLegal AgreementsLegal AgreementsLegal AgreementsLegal Agreements

Updated insurance certificates

Updated financial information

A completed “Declaration Regarding Material Assistance/Non-

Assistance to a Terrorist Organization” form.  (See p. 17 and

Appendix C for more information.)

Construction and ReimbursementConstruction and ReimbursementConstruction and ReimbursementConstruction and ReimbursementConstruction and Reimbursement

A completed IRS Form W-9 for the local government that serves as

project sponsor and construction administrator.  An orginal signature

is required.  (See Appendix B for a sample copy.)

A completed Electronic Transfer of Funds form.  (See Appendix I for a

sample copy.)

A copy of bid tabulations.

A copy of contractor contract(s) for our review.

Bid sets of drawings/specifications, preferably in a .pdf format.

Copies of all written, signed, and approved change orders.

Periodic reports during construction.

Request for reimbursement with signed certifcation language (see

With All Invoice Submissions, p. 41 for more information.)

Emergency procedures manual.

Occupancy permit.

On-On-On-On-On-Going PGoing PGoing PGoing PGoing Partnershipartnershipartnershipartnershipartnership

Annual reports and submittals as outlined in legal agreements

Updated emergency procedures manual (every three years).

Prior to first invoice

Roadmap ChecklistRoadmap ChecklistRoadmap ChecklistRoadmap ChecklistRoadmap Checklist

I t e mI t e mI t e mI t e mI t e m Dead l i neDead l i neDead l i neDead l i neDead l i ne Submitted on:Submitted on:Submitted on:Submitted on:Submitted on:

On-going

Prior to last invoice

Prior to

completion of

legal agreements





Give form to the
requester. Do not
send to the IRS.

Form W-9 Request for Taxpayer
Identification Number and Certification(Rev. November 2005)

Department of the Treasury
Internal Revenue Service

Name (as shown on your income tax return)

List account number(s) here (optional)

Address (number, street, and apt. or suite no.)

City, state, and ZIP code
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Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident
alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.

Social security number

––

or

Requester’s name and address (optional)

Employer identification numberNote. If the account is in more than one name, see the chart on page 4 for guidelines on whose
number to enter. –

Certification

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and

I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that I am no longer subject to backup withholding, and

2.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. (See the instructions on page 4.)

Sign
Here

Signature of

U.S. person � Date �

Purpose of Form

Form W-9 (Rev. 11-2005)

Part I

Part II

Business name, if different from above

Cat. No. 10231X

Check appropriate box:

Under penalties of perjury, I certify that:

U.S. person. Use Form W-9 only if you are a U.S. person
(including a resident alien), to provide your correct TIN to the
person requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a
U.S. exempt payee.

3. I am a U.S. person (including a U.S. resident alien).

A person who is required to file an information return with the
IRS, must obtain your correct taxpayer identification number
(TIN) to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

Individual/
Sole proprietor

Corporation Partnership Other �
Exempt from backup
withholding

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

● An individual who is a citizen or resident of the United
States,

● A partnership, corporation, company, or association
created or organized in the United States or under the laws
of the United States, or

● Any estate (other than a foreign estate) or trust. See
Regulations sections 301.7701-6(a) and 7(a) for additional
information.

For federal tax purposes, you are considered a person if you
are:

In 3 above, if applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income
from a U.S. trade or business is not subject to the
withholding tax on foreign partners’ share of effectively
connected income.

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required
to pay a withholding tax on any foreign partners’ share of
income from such business. Further, in certain cases where a
Form W-9 has not been received, a partnership is required to
presume that a partner is a foreign person, and pay the
withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to
establish your U.S. status and avoid withholding on your
share of partnership income.

The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the
partnership conducting a trade or business in the United
States is in the following cases:

● The U.S. owner of a disregarded entity and not the entity,



Form W-9 (Rev. 11-2005) Page 2

Sole proprietor. Enter your individual name as shown on
your income tax return on the “Name” line. You may enter
your business, trade, or “doing business as (DBA)” name on
the “Business name” line.

Other entities. Enter your business name as shown on
required federal tax documents on the “Name” line. This
name should match the name shown on the charter or other
legal document creating the entity. You may enter any
business, trade, or DBA name on the “Business name” line.

If the account is in joint names, list first, and then circle,
the name of the person or entity whose number you entered
in Part I of the form.

Limited liability company (LLC). If you are a single-member
LLC (including a foreign LLC with a domestic owner) that is
disregarded as an entity separate from its owner under
Treasury regulations section 301.7701-3, enter the owner’s
name on the “Name” line. Enter the LLC’s name on the
“Business name” line. Check the appropriate box for your
filing status (sole proprietor, corporation, etc.), then check
the box for “Other” and enter “LLC” in the space provided.

Specific Instructions

Name

Exempt From Backup Withholding

5. You do not certify to the requester that you are not
subject to backup withholding under 4 above (for reportable
interest and dividend accounts opened after 1983 only).

Certain payees and payments are exempt from backup
withholding. See the instructions below and the separate
Instructions for the Requester of Form W-9.

Civil penalty for false information with respect to
withholding. If you make a false statement with no
reasonable basis that results in no backup withholding, you
are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully
falsifying certifications or affirmations may subject you to
criminal penalties including fines and/or imprisonment.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN
to a requester, you are subject to a penalty of $50 for each
such failure unless your failure is due to reasonable cause
and not to willful neglect.

Misuse of TINs. If the requester discloses or uses TINs in
violation of federal law, the requester may be subject to civil
and criminal penalties.

If you are an individual, you must generally enter the name
shown on your income tax return. However, if you have
changed your last name, for instance, due to marriage
without informing the Social Security Administration of the
name change, enter your first name, the last name shown on
your social security card, and your new last name.

If you are exempt, enter your name as described above and
check the appropriate box for your status, then check the
“Exempt from backup withholding” box in the line following
the business name, sign and date the form.

4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return (for reportable interest and
dividends only), or

3. The IRS tells the requester that you furnished an
incorrect TIN,

2. You do not certify your TIN when required (see the Part
II instructions on page 4 for details),

You will not be subject to backup withholding on payments
you receive if you give the requester your correct TIN, make
the proper certifications, and report all your taxable interest
and dividends on your tax return.

1. You do not furnish your TIN to the requester,

What is backup withholding? Persons making certain
payments to you must under certain conditions withhold and
pay to the IRS 28% of such payments (after December 31,
2002). This is called “backup withholding.” Payments that
may be subject to backup withholding include interest,
dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from
fishing boat operators. Real estate transactions are not
subject to backup withholding.

Payments you receive will be subject to backup
withholding if:

If you are a nonresident alien or a foreign entity not subject
to backup withholding, give the requester the appropriate
completed Form W-8.

Example. Article 20 of the U.S.-China income tax treaty
allows an exemption from tax for scholarship income
received by a Chinese student temporarily present in the
United States. Under U.S. law, this student will become a
resident alien for tax purposes if his or her stay in the United
States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30,
1984) allows the provisions of Article 20 to continue to apply
even after the Chinese student becomes a resident alien of
the United States. A Chinese student who qualifies for this
exception (under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on
his or her scholarship or fellowship income would attach to
Form W-9 a statement that includes the information
described above to support that exemption.

Note. You are requested to check the appropriate box for
your status (individual/sole proprietor, corporation, etc.).

4. The type and amount of income that qualifies for the
exemption from tax.

5. Sufficient facts to justify the exemption from tax under
the terms of the treaty article.

Nonresident alien who becomes a resident alien.
Generally, only a nonresident alien individual may use the
terms of a tax treaty to reduce or eliminate U.S. tax on
certain types of income. However, most tax treaties contain a
provision known as a “saving clause.” Exceptions specified
in the saving clause may permit an exemption from tax to
continue for certain types of income even after the recipient
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an
exception contained in the saving clause of a tax treaty to
claim an exemption from U.S. tax on certain types of income,
you must attach a statement to Form W-9 that specifies the
following five items:

1. The treaty country. Generally, this must be the same
treaty under which you claimed exemption from tax as a
nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that
contains the saving clause and its exceptions.

Also see Special rules regarding partnerships on page 1.

Foreign person. If you are a foreign person, do not use
Form W-9. Instead, use the appropriate Form W-8 (see
Publication 515, Withholding of Tax on Nonresident Aliens
and Foreign Entities).

● The U.S. grantor or other owner of a grantor trust and not
the trust, and

● The U.S. trust (other than a grantor trust) and not the
beneficiaries of the trust.
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Part I. Taxpayer Identification
Number (TIN)

Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an SSN,
your TIN is your IRS individual taxpayer identification number
(ITIN). Enter it in the social security number box. If you do
not have an ITIN, see How to get a TIN below.

How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form SS-5,
Application for a Social Security Card, from your local Social
Security Administration office or get this form online at
www.socialsecurity.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Application for IRS
Individual Taxpayer Identification Number, to apply for an
ITIN, or Form SS-4, Application for Employer Identification
Number, to apply for an EIN. You can apply for an EIN online
by accessing the IRS website at www.irs.gov/businesses and
clicking on Employer ID Numbers under Related Topics. You
can get Forms W-7 and SS-4 from the IRS by visiting
www.irs.gov or by calling 1-800-TAX-FORM
(1-800-829-3676).

If you are asked to complete Form W-9 but do not have a
TIN, write “Applied For” in the space for the TIN, sign and
date the form, and give it to the requester. For interest and
dividend payments, and certain payments made with respect
to readily tradable instruments, generally you will have 60
days to get a TIN and give it to the requester before you are
subject to backup withholding on payments. The 60-day rule
does not apply to other types of payments. You will be
subject to backup withholding on all such payments until you
provide your TIN to the requester.

If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that
you use your SSN.

If you are a single-owner LLC that is disregarded as an
entity separate from its owner (see Limited liability company
(LLC) on page 2), enter your SSN (or EIN, if you have one). If
the LLC is a corporation, partnership, etc., enter the entity’s
EIN.

Note. See the chart on page 4 for further clarification of
name and TIN combinations.

Note. Writing “Applied For” means that you have already
applied for a TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a foreign
owner must use the appropr iate Form W-8.

9. A futures commission merchant registered with the
Commodity Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year
under the Investment Company Act of 1940,

12. A common trust fund operated by a bank under
section 584(a),

13. A financial institution,

14. A middleman known in the investment community as a
nominee or custodian, or

15. A trust exempt from tax under section 664 or
described in section 4947.

THEN the payment is exempt
for . . .

IF the payment is for . . .

All exempt recipients except 
for 9

Interest and dividend payments

Exempt recipients 1 through 13.
Also, a person registered under
the Investment Advisers Act of
1940 who regularly acts as a
broker

Broker transactions

Exempt recipients 1 through 5Barter exchange transactions
and patronage dividends

Generally, exempt recipients
1 through 7

Payments over $600 required
to be reported and direct
sales over $5,000 1

See Form 1099-MISC, Miscellaneous Income, and its instructions.

However, the following payments made to a corporation (including gross
proceeds paid to an attorney under section 6045(f), even if the attorney is a
corporation) and reportable on Form 1099-MISC are not exempt from
backup withholding: medical and health care payments, attorneys’ fees; and
payments for services paid by a federal executive agency.

The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt recipients listed above, 1 through 15.

1

2

7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register
in the United States, the District of Columbia, or a
possession of the United States,

2

Exempt payees. Backup withholding is not required on any
payments made to the following payees:

1. An organization exempt from tax under section 501(a),
any IRA, or a custodial account under section 403(b)(7) if the
account satisfies the requirements of section 401(f)(2),

2. The United States or any of its agencies or
instrumentalities,

3. A state, the District of Columbia, a possession of the
United States, or any of their political subdivisions or
instrumentalities,

4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup
withholding include:

6. A corporation,

Generally, individuals (including sole proprietors) are not
exempt from backup withholding. Corporations are exempt
from backup withholding for certain payments, such as
interest and dividends.

Note. If you are exempt from backup withholding, you
should still complete this form to avoid possible erroneous
backup withholding.
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What Name and Number To Give the
Requester

Give name and SSN of:For this type of account:

The individual1. Individual

The actual owner of the account
or, if combined funds, the first
individual on the account 1

2. Two or more individuals (joint
account)

The minor 23. Custodian account of a minor
(Uniform Gift to Minors Act)

The grantor-trustee 14. a. The usual revocable
savings trust (grantor is
also trustee)

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered
active during 1983. You must give your correct TIN, but you
do not have to sign the certification.

The actual owner 1b. So-called trust account
that is not a legal or valid
trust under state law2. Interest, dividend, broker, and barter exchange

accounts opened after 1983 and broker accounts
considered inactive during 1983. You must sign the
certification or backup withholding will apply. If you are
subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2
in the certification before signing the form.

The owner 35. Sole proprietorship or
single-owner LLC

Give name and EIN of:For this type of account:

3. Real estate transactions. You must sign the
certification. You may cross out item 2 of the certification.

A valid trust, estate, or
pension trust

6.

Legal entity 4

4. Other payments. You must give your correct TIN, but
you do not have to sign the certification unless you have
been notified that you have previously given an incorrect TIN.
“Other payments” include payments made in the course of
the requester’s trade or business for rents, royalties, goods
(other than bills for merchandise), medical and health care
services (including payments to corporations), payments to a
nonemployee for services, payments to certain fishing boat
crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

The corporationCorporate or LLC electing
corporate status on Form
8832

7.

The organizationAssociation, club, religious,
charitable, educational, or
other tax-exempt organization

8.

5. Mortgage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments (under section 529),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give
your correct TIN, but you do not have to sign the
certification.

The partnershipPartnership or multi-member
LLC

9.

The broker or nomineeA broker or registered
nominee

10.

The public entityAccount with the Department
of Agriculture in the name of
a public entity (such as a
state or local government,
school district, or prison) that
receives agricultural program
payments

11.

Privacy Act Notice

List first and circle the name of the person whose number you furnish. If
only one person on a joint account has an SSN, that person’s number must
be furnished.

Circle the minor’s name and furnish the minor’s SSN.

You must show your individual name and you may also enter your business
or “DBA” name on the second name line. You may use either your SSN or
EIN (if you have one). If you are a sole proprietor, IRS encourages you to
use your SSN.

List first and circle the name of the legal trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the legal
entity itself is not designated in the account title.) Also see Special rules
regarding partnerships on page 1.

Note. If no name is circled when more than one name is
listed, the number will be considered to be that of the first
name listed.

Sole proprietorship or
single-owner LLC

The owner 3

12.

Part II. Certification

For a joint account, only the person whose TIN is shown in
Part I should sign (when required). Exempt recipients, see
Exempt From Backup Withholding on page 2.

You must provide your TIN whether or not you are required to file a tax return. Payers must generally withhold 28% of taxable
interest, dividend, and certain other payments to a payee who does not give a TIN to a payer. Certain penalties may also apply.

To establish to the withholding agent that you are a U.S.
person, or resident alien, sign Form W-9. You may be
requested to sign by the withholding agent even if items 1, 4,
and 5 below indicate otherwise.

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons who must file information returns
with the IRS to report interest, dividends, and certain other income paid to you, mortgage interest you paid, the acquisition or
abandonment of secured property, cancellation of debt, or contributions you made to an IRA, or Archer MSA or HSA. The IRS
uses the numbers for identification purposes and to help verify the accuracy of your tax return. The IRS may also provide this
information to the Department of Justice for civil and criminal litigation, and to cities, states, the District of Columbia, and U.S.
possessions to carry out their tax laws. We may also disclose this information to other countries under a tax treaty, to federal
and state agencies to enforce federal nontax criminal laws, or to federal law enforcement and intelligence agencies to combat
terrorism.

Signature requirements. Complete the certification as
indicated in 1 through 5 below.

1

2

3

4
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*************************** FOR INSTRUCTIONAL USE ONLY *************************** 

 

READ BEFORE COMPLETING YOUR DMA FORM 
 

Forms not conforming to the specifications listed below or not submitted to the appropriate agency or office will 
not be processed. 

 

 To complete this form, you will need a copy of the Terrorist Exclusion List for reference. The Terrorist Exclusion List 
can be found on the Ohio Homeland Security Web site at the following address: 

http://www.homelandsecurity.ohio.gov/dma.asp 

 Be sure you have the correct DMA form. If you are applying for a state issued license, permit, certification or 
registration, the “State Issued License” DMA form must be completed (HLS 0036). If you are applying for employment 
with a government entity, the “Public Employment” DMA form must be completed (HLS 0037). If you are obtaining a 
contract to conduct business with or receive funding from a government entity, the “Government Business and 
Funding Contracts” DMA form must be completed (HLS 0038). The Pre-certification form (HLS 0035) should only be 
completed if you are specifically instructed to do so by the agency or office requesting the form.  

 Your DMA form is to be submitted to the issuing agency or entity. “Issuing agency or entity” means the government 
agency or office that has requested the form from you or the government agency or office to which you are applying 
for a license, employment or a business contract. For example, if you are seeking a business contract with the Ohio 
Department of Commerce’s Division of Financial Institutions, then the form needs to be submitted to the Department 
of Commerce’s Division of Financial Institutions. Do NOT send the form to the Ohio Department of Public Safety 
UNLESS you are seeking a license from or employment or business contract with one of its eight divisions listed 
below.  

 Department of Public Safety Divisions: 
Administration 
Ohio Bureau of Motor Vehicles 
Ohio Emergency Management Agency 
Ohio Emergency Medical Services 

Ohio Homeland Security* 
Ohio Investigative Unit 
Ohio Criminal Justice Services 
Ohio State Highway Patrol 

 * DO NOT SEND THE FORM TO OHIO HOMELAND SECURITY UNLESS OTHERWISE DIRECTED. FORMS SENT 
TO THE WRONG AGENCY OR ENTITY WILL NOT BE PROCESSED.  

 
 

*************************** FOR INSTRUCTIONAL USE ONLY *************************** 
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Ohio Department of Public Safety 

DIVISION OF HOMELAND SECURITY 
http://www.homelandsecurity.ohio.gov 

 

GOVERNMENT BUSINESS AND FUNDING CONTRACTS  

In accordance with section 2909.33 of the Ohio Revised Code 

  
DECLARATION REGARDING MATERIAL ASSISTANCE/NO ASSISTANCE TO A TERRORIST ORGANIZATION 

This form serves as a declaration of the provision of material assistance to a terrorist organization or organization that 
supports terrorism as identified by the U.S. Department of State Terrorist Exclusion List (see the Ohio Homeland Security 
Division Web site for reference copy of the Terrorist Exclusion List).  

Any answer of “yes” to any question, or the failure to answer “no” to any question on this declaration shall serve as a 
disclosure that material assistance to an organization identified on the U.S. Department of State Terrorist Exclusion List 
has been provided. Failure to disclose the provision of material assistance to such an organization or knowingly making 
false statements regarding material assistance to such an organization is a felony of the fifth degree.  

For the purposes of this declaration, “material support or resources” means currency, payment instruments, other financial 
securities, funds, transfer of funds, and financial services that are in excess of one hundred dollars, as well as 
communications, lodging, training, safe houses, false documentation or identification, communications equipment, 
facilities, weapons, lethal substances, explosives, personnel, transportation, and other physical assets, except medicine 
or religious materials. 

COMPLETE THIS SECTION ONLY IF YOU ARE AN INDEPENDENT CONTRACTOR 
LAST NAME FIRST NAME MI 

HOME ADDRESS 

CITY STATE ZIP COUNTY 

HOME PHONE 
(                 ) 

WORK PHONE 
(                 ) 

 
COMPLETE THIS SECTION ONLY IF YOU ARE A COMPANY, BUSINESS OR ORGANIZATION 
LAST NAME FIRST NAME MI 

BUSINESS/ORGANIZATION NAME PHONE 
(                 ) 

BUSINESS ADDRESS 

CITY STATE ZIP COUNTY 

DECLARATION 

In accordance with section 2909.32 (A)(2)(b) of the Ohio Revised Code 
For each question, indicate either “yes,” or “no” in the space provided. Responses must be truthful to the best of your knowledge. 

1. Are you a member of an organization on the U.S. Department of State Terrorist Exclusion List?  Yes   No 

2. Have you used any position of prominence you have with any country to persuade others to support an 
organization on the U.S. Department of State Terrorist Exclusion List?  Yes   No 

3. Have you knowingly solicited funds or other things of value for an organization on the U.S. Department of State 
Terrorist Exclusion List?  Yes   No 

4. Have you solicited any individual for membership in an organization on the U.S. Department of State Terrorist 
Exclusion List?  Yes   No 

5. Have you committed an act that you know, or reasonably should have known, affords "material support or 
resources" to an organization on the U.S. Department of State Terrorist Exclusion List?  Yes   No 

6. Have you hired or compensated a person you knew to be a member of an organization on the U.S. Department 
of State Terrorist Exclusion List, or a person you knew to be engaged in planning, assisting, or carrying out an 
act of terrorism?  Yes   No 
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In the event of a denial of a government contract or government funding due to a positive indication that material assistance has been 
provided to a terrorist organization, or an organization that supports terrorism as identified by the U.S. Department of State Terrorist 
Exclusion List, a review of the denial may be requested. The request must be sent to the Ohio Department of Public Safety’s Division of 
Homeland Security. The request forms and instructions for filing can be found on the Ohio Homeland Security Division Web site. 
 
CERTIFICATION 
I hereby certify that the answers I have made to all of the questions on this declaration are true to the best of my knowledge. I 
understand that if this declaration is not completed in its entirety, it will not be processed and I will be automatically 
disqualified. I understand that I am responsible for the correctness of this declaration. I understand that failure to disclose the 
provision of material assistance to an organization identified on the U.S. Department of State Terrorist Exclusion List, or 
knowingly making false statements regarding material assistance to such an organization is a felony of the fifth degree. I 
understand that any answer of “yes” to any question, or the failure to answer “no” to any question on this declaration shall 
serve as a disclosure that material assistance to an organization identified on the U.S. Department of State Terrorist 
Exclusion List has been provided by myself or my organization. If I am signing this on behalf of a company, business or 
organization, I hereby acknowledge that I have the authority to make this certification on behalf of the company, business or 
organization referenced on page 1 of this declaration. 

 

X    

APPLICANT SIGNATURE DATE 



PROJECT COSTS

• Architect’s and/or engineer’s construction cost estimate, including the following:

– Building construction or improvements

– Site improvements

– Environmental remediation

– Furniture, fixtures and equipment

– Exhibits

– Utilities (tap fees and connections, temporary usage on site, installation

to the building)

• Contingency amounts on all the above (do not lump this into the overall costs)

• Costs for bonding (security, performance and bid)

• Costs for professional liability insurance, builders’ risk insurance, workers’ compensation,

property/casualty insurance, auto, and commercial liability insurance

• Costs of land acquisition

• Construction related professional fees, including the following:

– Consultant for program of requirements (preliminary planning)

– Architect/engineer fees (including professional liability insurance)

– Construction manager fees (including professional liability insurance)

• Costs for permits

• Costs for testing (i.e., environmental, soils, structural)

• Owner’s representative fees

• Construction administration fees

• Costs for boundary and easement surveys

• Costs for title work, including title commitment or policy, legal opinion letter or non-

disturbance and estoppel agreement.

• Costs for environmental reviews, assessments and reports

• Capital project debt for any lines of credit, loans, local bonding, bridge financing or other

cash flow mechanisms

Project CostsProject CostsProject CostsProject CostsProject Costs



• Administrative professional fees, including the following:

– Property and commercial general liability insurance during construction

– Legal fees

– Accounting and administrative costs during construction

– Title work, including updated title policies

Administrative Costs

• Start up costs, including the following:

– Advertising

– Financing costs—including local bond issuance, letter of credit or underwriting fees,

interest expense

– Fundraising

– Temporary storage

– Staff salaries

• Rent or temporary facilities during construction (including utilities)

• Utility costs after possession but prior to opening

• Program development

• Moving expenses

• Fundraising costs

Project costs which are typically ineligible for reimbursement include, but are not limited to:

permits, surveys, title work, testing, bonding, insurance, utilities, and general administrative

support.

If the Commission agrees to fund fixtures, furnishings and equipment, sponsors must maintain

and/or replace in kind those items throughout the term of the agreements. All items and

replacement items must be tagged and an inventory must be kept.



Environmental Site TEnvironmental Site TEnvironmental Site TEnvironmental Site TEnvironmental Site Transaction Screeningransaction Screeningransaction Screeningransaction Screeningransaction Screening

PROJECT:

ENVIRONMENTAL SITE ASSESSMENT TRANSACTION SCREENING

Environmental Site Assessment Transaction Screening (TS) is a process used to evaluate the

potential for a building or a site to have an environmental contamination or other condition.

It is usually performed prior to purchasing a property, although on occasion it may be

undertaken after purchase but before remodeling construction activities or demolition is

started.  The TS process is often performed by a person familiar with buildings and

construction but not necessarily an environmental professional.  The screening process

involves going to the site with a checklist and answering a series of questions and reviewing a

limited database search of regulatory activities associated with the site.  The answers to these

questions will lead to the determination of whether there is a need for additional study.

The Transaction Screening can be used to determine if a Phase I ESA is indicated.  In projects

involving the rehabilitation of existing facilities, a Transaction Screen may satisfy a lender if it

can demonstrate that the property has always been used for residential purposes.

Undeveloped urban sites, infill sites and former commercial or industrial properties may

require the greater level of inquiry provided by a Phase I ESA.

A variety of environmental screening protocols have been developed.  Some lending

institutions have developed and may require the use of their own screening and assessment

methods.  The American Society of Testing and Materials (ASTM) has developed a Transaction

Screen Guide and sells forms which lead the assessor through the screening process (ASTM

may be reached at (610) 832-9585).  This method is an excellent guidance tool.

The purpose of any screening method is to determine if there is a sufficient reason to proceed

with a more involved Environmental Site Assessment.  This is achieved by direct observation at

the site to determine the presence of conditions or factors that indicate further investigation

would be appropriate.  Screening methods are limited in scope and are not a definitive

assessment of the property.  The typical types and range of questions considered in a simple

environmental screening can be viewed in the sample outline on the next page.



Typical Environmental Site Screening Questions:

YES NO N/A

Is the property located in an industrial area? ______ ______ ______

Has the property ever been used for industrial activities? ______ ______ ______

Are the properties adjacent to the site industrial? ______ ______ ______

Does storm water from industrial properties flow onto the site? ______ ______ ______

Is the property used to store materials in commercial quantities? ______ ______ ______

Has the site been used for commercial purposes? ______ ______ ______

Are materials disposed of or treated prior to disposal on site? ______ ______ ______

Are there areas of unexplained fill? ______ ______ ______

Are there areas of dead or stressed vegetation? ______ ______ ______

Are there visibly stained soils on the site? ______ ______ ______

Is the building located in a historic district? ______ ______ ______

Are there wetlands or flood plains on the property? ______ ______ ______

Are there electrical utilities such as transformers ______ ______ ______

or transmission lines?

Are materials stored in drums on the site? ______ ______ ______

Are there sumps or floor drains in the building? ______ ______ ______

Are there any underground storage tanks on the site? ______ ______ ______

Is there evidence of under ground tanks such as vents of fills? ______ ______ ______

Are there above ground storage tanks of the site? ______ ______ ______

Are there any visible signs of leakage/spills? ______ ______ ______

Are there any transformers on the property? ______ ______ ______

Is there any equipment stored on the property? ______ ______ ______

Has the site ever been used as a service or repair station,

print shop, dry cleaner, paint shop,furniture refinisher

or similar types of commercial activity? ______ ______ ______

Has the site been remodeled using fire resistant plywood

or urea foam insulation? ______ ______ ______

Has the site been used for activities other than residential? ______ ______ ______

If there are buildings on the site, has a radon test

been completed? ______ ______ ______

Is there any evidence of moisture damage in

ceilings, walls or floors? ______ ______ ______

Is there visual or olfactory evidence of mold or latent

moisture within the building, including the attic or

basement spaces, if any? ______________________________ ______ ______

Were the buildings on the site built prior to 1978? ______     ______ ______

If “yes,” please answer the next set of questions.



1. Is there any peeling paint? ______ ______ ______

2. Is there sprayed-on fire retardant/insulation on or

In the walls or ceiling spaces that remain from construction/

Renovation prior to 1978? ______ ______ ______

3. Does pipe insulation remain from construction/

Renovation prior to 1978? ______ ______ ______

4. Is there exposed tile flooring (vinyl) from prior to 1978? ______ ______ _____

5.        Have you abated or encapsulated lead-based paint

Or any forms of asbestos-containing construction materials? ______ ______ ______

If you have answered a YES to any of these questions, it may be necessary to do additional

investigation and possibly undertake a Phase I Environmental Site Assessment (ESA).  Many

lenders will require a Phase I ESA as part of the due diligence process in evaluating a loan.

Prior to contracting with an environmental professional, you should consult with a prospective

lender to learn if there are any unique requirements necessary to meet their review procedures.

Has an ESA ever been completed for any portion of the site?

yes (if so, please provide copies)    no

Did the evaluator check any “yes” boxes on the Environmental Site Assessment Transaction

Screening?     yes    no

If “yes” was checked for any of the boxes on the Environmental Site Assessment Transaction

Screening, provide a detailed explanation in a written letter as to why it was checked “yes”.

The explanation will aide in determining if a Phase I ESA should or should not be completed.

Projects using funds from various federal programs should determine if there are special

assessment requirements as well.  For example, an ASTM Phase I Environmental Site

Assessment does not include the collection of samples for asbestos, or lead based paint, but

for projects involving remodeling or construction of residential properties it may be prudent to

determine whether these materials are present, and under some funding programs these

tasks would be required.

This Environmental Site Assessment Transaction Screening is executed and certified as

accurate this _____ day of ______________, ________.

Witness Signature Signature

Printed Name Printed Name

Title:

Witness Signature

Printed Name



Farmland Use Determination ReportFarmland Use Determination ReportFarmland Use Determination ReportFarmland Use Determination ReportFarmland Use Determination Report

Project Name:

Project Manager:

Project Sponsor:

Description of Selected SiteDescription of Selected SiteDescription of Selected SiteDescription of Selected SiteDescription of Selected Site

1. Owner:

2. Site location:

            County:

3. Number of acres:

4. Cost of land: $

Is Site Enrolled in CAIs Site Enrolled in CAIs Site Enrolled in CAIs Site Enrolled in CAIs Site Enrolled in CAUVUVUVUVUV (Current Agricultural Use Valuation):

(Check with the County Recorder to determination enrollment status)

              Yes (Fill out Farmland Use Report)

              No  (Continue filling out this report but no further action required)

CommentsCommentsCommentsCommentsComments

Project Sponsor Signature Date



Copy A - Construction Site Signage - Construction Site Signage - Construction Site Signage - Construction Site Signage - Construction Site Signage

Funding provided by the state of Ohio through the Cultural Facilities Commission.

Ted Strickland, Governor

Copy B - Ground-Breaking Remarks - Ground-Breaking Remarks - Ground-Breaking Remarks - Ground-Breaking Remarks - Ground-Breaking Remarks

“We’d like to thank the State of Ohio, Governor Strickland, [name all district senators and

representatives who voted in favor for capital bills that appropriated funds for the project],

members of the General Assembly and the Ohio Cultural Facilities Commission for the

$xxx,xxx appropriated for this project.”

Copy C - Opening Event Remarks - Opening Event Remarks - Opening Event Remarks - Opening Event Remarks - Opening Event Remarks

“We’d like to thank the State of Ohio, Governor Strickland, [name all district senators and

representatives who voted in favor for capital bills that appropriated funds for the project],

members of the General Assembly and the Ohio Cultural Facilities Commission for the

[$xxx,xxx] appropriated for this project. Joining us from the [Governor’s administration, local

delegation to the General Assembly or Cultural Facilities Commission] is [name], who will

make some remarks on behalf of the state of Ohio.”

Recognition Program Recommended Copy & RemarksRecognition Program Recommended Copy & RemarksRecognition Program Recommended Copy & RemarksRecognition Program Recommended Copy & RemarksRecognition Program Recommended Copy & Remarks

Copy D - Recognition on Printed - Recognition on Printed - Recognition on Printed - Recognition on Printed - Recognition on Printed

MaterialsMaterialsMaterialsMaterialsMaterials

In programs:

The state of Ohio provided funding for

[construction or renovation or

rehabilitation] of [name of this facility].

Governor(s)

The Hon. Ted Strickland

[The Hon. Bob Taft]

[The Hon. George V. Voinovich]

President(s) of the Ohio Senate

The Hon. Bill Harris

[The Hon. Doug White]

[The Hon. Richard H. Finan]

[The Hon. Stanley Aronoff]

Speaker(s) of the House of

Representatives

The Hon. Jon Husted

[The Hon. Larry Householder]

[The Hon. Jo Ann Davidson]

[County Name] County Representatives

of the General Assembly

Senator [Name]

Senator [Name]

Representative [Name]

Representative [Name]

Ohio Cultural Facilities Commission

Ronald A. Pizzuti, Chairman

Kathleen M. Fox, FASLA, Executive

Director



State of Ohio, Ted Strickland, Governor

In Appreciation to the state of Ohio whose

investment in the[name of facility] of [name

of county]will continue to benefit the lives of

Ohioans for years to come

Governor(s)

The Hon. Ted Strickland

[The Hon. Bob Taft]

[The Hon. George V. Voinovich]

President(s) of the Ohio Senate

The Hon. Bill Harris

[The Hon. Doug White]

[The Hon. Richard H. Finan]

[The Hon. Stanley Aronoff]

Copy E - Plaque or Donor W - Plaque or Donor W - Plaque or Donor W - Plaque or Donor W - Plaque or Donor Wall Recognitionall Recognitionall Recognitionall Recognitionall Recognition

Speaker(s) of the House of Representatives

The Hon. Jon Husted

[The Hon. Larry Householder]

[The Hon. Jo Ann Davidson]

[County Name] County Representatives of

the General Assembly

Senator [Name]

Senator [Name]

Representative [Name]

Representative [Name]

Ohio Cultural Facilities Commission

Ronald A. Pizzuti, Chairman

Kathleen M. Fox, FASLA, Executive

Director

The specific Governor, legislative leaders, and legislators in office when the appropriation was

made and in office at the time of the project should be recognized.



SAMPLE RESOLUTION TO BE ENACTED BY THE SPONSOR, BOND FUNDED

LOCAL CONSTRUCTION ADMINISTRATION

 Sports Facility Cooperative Use Agreement and

Construction Administration and Funding Agreement

RESOLUTION AUTHORIZING THE [[[[[fill in the SPONSOR’S LEGAL NAMEfill in the SPONSOR’S LEGAL NAMEfill in the SPONSOR’S LEGAL NAMEfill in the SPONSOR’S LEGAL NAMEfill in the SPONSOR’S LEGAL NAME]]]]] TO SIGN

AND EXECUTE THE SPORTS FACILITY COOPERATIVE USE AGREEMENT, THE SPORTS

FACILITY CONSTRUCTION ADMINISTRATION AND FUNDING AGREEMENT AND ANY

OTHER NECESSARY LEGAL DOCUMENTS AND TO TAKE CERTAIN OTHER ACTIONS

RESOLVED it is the intention of [fill in the sponsor name][fill in the sponsor name][fill in the sponsor name][fill in the sponsor name][fill in the sponsor name] to enter into the SPORTS

FACILITY COOPERATIVE USE AGREEMENT, THE SPORTS FACILITY CONSTRUCTION

ADMINISTRATION AND FUNDING AGREEMENT and ANY OTHER NECESSARY LEGAL

DOCUMENTS in connection with the funding of a certain sports facility project for [fill in the[fill in the[fill in the[fill in the[fill in the

sponsor name]sponsor name]sponsor name]sponsor name]sponsor name], specifically [short description of the sports facility project][short description of the sports facility project][short description of the sports facility project][short description of the sports facility project][short description of the sports facility project];

BE IT FURTHER RESOLVED that the [fill in the sponsor name][fill in the sponsor name][fill in the sponsor name][fill in the sponsor name][fill in the sponsor name] will raise all required funds

in excess of the approved state appropriation or provide the additional resources to complete

the sports facility project; and

BE IT FURTHER RESOLVED that the [fill in the position title][fill in the position title][fill in the position title][fill in the position title][fill in the position title] of [fill in the sponsor[fill in the sponsor[fill in the sponsor[fill in the sponsor[fill in the sponsor

name]name]name]name]name] hereby is authorized and directed to do, or cause to be done, all such acts and things

and to execute and deliver or cause to be executed or delivered the Sports Facility

Cooperative Use Agreement and the Sports Facility Construction Administration and Funding

Agreement and all such other agreements, documents, instruments or certificates, in the

name and on behalf of [fill in the  sponsor name][fill in the  sponsor name][fill in the  sponsor name][fill in the  sponsor name][fill in the  sponsor name], as the [fill in the position title][fill in the position title][fill in the position title][fill in the position title][fill in the position title] of

[fill in the sponsor name][fill in the sponsor name][fill in the sponsor name][fill in the sponsor name][fill in the sponsor name] may deem necessary or appropriate to carry out the intent of

the foregoing resolution. The execution thereof by the [fill in the position title][fill in the position title][fill in the position title][fill in the position title][fill in the position title] of [fill in[fill in[fill in[fill in[fill in

the sponsor name]the sponsor name]the sponsor name]the sponsor name]the sponsor name] or the taking of such action shall be conclusive evidence of the exercise

of discretionary authority conferred herein.

IN WITNESS WHEREOF, the undersigned hereby certifies that the foregoing resolution was

adopted by the [voting body][voting body][voting body][voting body][voting body] of [fill in the sponsor name][fill in the sponsor name][fill in the sponsor name][fill in the sponsor name][fill in the sponsor name] at a meeting held on [date.][date.][date.][date.][date.]

[Name and Title][Name and Title][Name and Title][Name and Title][Name and Title]

Sample Resolution Authorizing Entering into Legal AgreementsSample Resolution Authorizing Entering into Legal AgreementsSample Resolution Authorizing Entering into Legal AgreementsSample Resolution Authorizing Entering into Legal AgreementsSample Resolution Authorizing Entering into Legal Agreements




